
JOB DESCRIPTION  

 

TITLE:   DIRECTOR OF TECHNOLOGY 

 

QUALIFICATIONS:   

  

1. Wisconsin teacher license or equivalent in Computer Science / Management or 

Technology with previous experience in building level environment. 

2. Experience in planning and coordinating with school administrators for student 

computer assisted instruction, computer literacy, and computer labs, including 

technical specification and budgeting. 

3. Demonstrated competency in diagnosing and repairing computers, special emphasis 

on educational hardware, software (e.g., Network systems, networked and stand alone 

systems, Internet, Distance Learning Centers, etc.)  

4. Technical writing skills and strong human relation skills related to staff development 

programs in computer education, computer specifications, and program needs.  

5. Knowledge of where and how to obtain Federal, State and other grants. 

6. Experience in training District Staff in areas of computer education and management 

information systems.  

7. Such other areas as the District Administrator and Board may find appropriate and 

acceptable. 

 

REPORTS TO: District Administrator 

 

SUPERVISES: Technology Technicians 

 

TERMS OF 

EMPLOYMENT: As per contract 

 

PERFORMANCE RESPONSIBILITIES:  

 

1. Provides leadership in developing and coordinating a district-wide plan for computer 

use. The district wide plan shall include related policies, procedures and guidelines 

for budgeting, purchasing, inventory control, and staff training.  It shall include both 

instructional and non-instructional programming components. 

2. Provides leadership in the development of the district technology budget based on the 

district-wide plan. 

3. Develops and implements district procedures for evaluating software, hardware and 

courseware. 

4.  Receives and reviews all computer hardware and software requests for their 

compliance with policies and regulations regarding their purchase. 

5. Coordinates and combines the purchasing of computer hardware and software used 

throughout the district, (computer labs, classrooms, offices, etc,) to increase district 

purchasing power. 

6. Supervises and approves the maintenance of the district inventory of computer 

hardware and software. 



7. Supervises the installation, operation and maintenance of all LAN's, WAN's, related 

electronics, and networked computers. 

8. Supervises the operation and upgrades of the Student Data Information System by 

planning and organizing upgrades and expansion, evaluations, recommendations, 

installations, training, and maintenance.  

9. Responsible for inventory control of technology and AV equipment in all schools. 

10. Instructs and assists teachers and students in the proper use and operation of 

equipment.  

11. Provides leadership in the training of staff on effective teaching skills utilizing 

technology. 

12. Orders and stock supplies and parts needed for the repair and maintenance of all 

computer and AV equipment in the district. 

13. Maintains close communication with all Instructional Materials Center personnel. 

14. Assists in publicizing the district's efforts in computer operations. 

15. Advises the Superintendent regarding matters involving computers, including short 

and long-range plans, budgeting and evaluations. 

16. Performs such other tasks and assumes such other responsibilities as the District 

Administrator may assign. 
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